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City of Belmont  

Affordable Housing Tenant Selection Plan 
 

I. UNIT AVAILABILITY 

 

The City of Belmont is currently accepting applications for two affordable rental units: 

• One one-bedroom condominium reserved for households of moderate income or less 

• One one-bedroom condominium reserved for households of very low income or less 

 

II. ELIGIBILITY REQUIREMENTS 

 

a) Household Size and Standards of Occupation 

 

Belmont assumes a maximum of two persons per sleeping room. Applicants applying for 

the one-bedroom units should have at least one member and no more than two members.  

 

Exemptions from these standards may be granted on a case-by-case basis, if it is 

determined that the exception is justified by the health of household members and/or 

other individual circumstances necessary for reasonable accommodation.  

 

b) Income Requirements 

 

One of the one-bedroom condominium units is reserved for households of moderate 

income or below.  The other unit is reserved for a household of very low income or 

below. 

 

Moderate income households are defined as households with total annual income of less 

than 120% of average household income in the County, or: 

• Less than $91,200 for a household of two 

• Less than $79,800 for a household of one 

 

Very low income households are defined as households with a total annual income of 

less than 60% of average household income in the County, or: 

• Less than $45,250 for a household of two 

• Less than $39,600 for a household of one 
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Annual income includes income from all sources received by the head of household and 

all income received by each additional member of the household who is not a dependent. 

All sources of income will be verified prior to placement in any unit. The income of 

dependent children and teenagers is not included as a part of annual income. 

 

c) Citizenship Requirements 

 

All members of a household must have a valid, verifiable social security number and/or 

other valid proof of United State Citizenship or of being a "qualified alien" as defined in 

the Title 8, Chapter 12, Section 1101 of the United State Codes. 

 

d) Employment 

 

At least one member of the household must have verifiable employment, with at least 12 

months of verifiable work history with this employer. For applicants with disabilities, 

employment may be substituted for verifiable income. 

 

e) Rental History 

 

At least one member of the household must have 2 years of valid, verifiable rental 

history.  

 

f) Conflict of Interest 

 

No elected official or policymaker of the City of Belmont or immediate family member 

of an elected official or policymaker of the City of Belmont may occupy these housing 

units.  

 

g) Rejection Policy 

 

Any of the following grounds for denial will result in the rejection of an application: 

• Household size is not appropriate for the unit size available. 

• Applicant is unable or unwilling to provide information necessary to establish 

eligibility. 
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• Any member of the applicant household is found to be currently using illegal 

drugs, possessing illegal drugs, or has a conviction by any court of competent 

jurisdiction for the illegal manufacture or distribution of a controlled substance. 

• Any member of the applicant household who may constitute a direct threat to the 

safety and welfare of their neighbors, including, but not limited to, criminal 

conviction for any violent crime.  

• Extreme negative and adverse rental history, e.g. documented complaints and/or 

damages, multiple late payments or evictions. 

• Falsification of rental application (including non-disclosure of criminal records). 

 

 

III. APPLICANT PRIORITIZATION AND SELECTION 

 

a) How to Submit an Application 

 

Belmont will accept applications from anyone who wishes to apply for residency at a 

city-owned affordable housing unit. Applications are available in person at City Hall, on 

the City of Belmont website at www.belmont.gov, or through LSA Associates at (650) 

985-2590. 

 

Applications will be accepted from now until April 17, 2009.  

 

If you need help with the application, please contact Jennifer Kunz at (650) 985-

2590. 

 

b) Applicant Prioritization 

 

All applications received by the deadline will be screened for completeness and 

eligibility.  

 

The application will then be placed in one of seven Priority Pools. If more than one 

applicant is placed within a specific priority pool, the applications are then prioritized on 

a first-come, first-served basis.  
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Priority Pool 1:  Households where at least one member currently lives in Belmont and 

at least one member is an employee of the City of Belmont or of the 

Belmont-Redwood Shores School District. 

  

Priority Pool 2: Households where at least one member is an employee of the City of 

Belmont or of the Belmont-Redwood Shores School District. 

 

Priority Pool 3: Households where at least one member is a current resident of the City 

of Belmont for at least one year, and at least one member is a current 

employee of the County of San Mateo. 

 

Priority Pool 4: Households where at least one member is a current resident of the City 

of Belmont and has been for at least one year. 

 

Priority Pool 5: Households where at least one member is a current resident of the City 

of Belmont and has been for at least 6 months.  

 

Priority Pool 6: Households where at least one member is a current resident of the City 

of Belmont. 

 

Priority Pool 7: All other households that meet the eligibility criteria. 

 

 

c) Applicant Notification 

 

When all applications received before the deadline have been screened and placed within 

a priority pool, each applicant will be notified of their placement and the number of 

applicants ahead of them on the list. When an applicant accepts an offer of tenancy, all 

other applicants on the eligibility list shall be notified that the unit has been rented. 

 

d) Screening and Interview of Applicant 

 

Once all eligible applications received before the deadline are placed on the prioritization 

list, the top listed applicant will be asked to submit a $65 application fee. The applicant 

will undergo a detailed background check, credit check, income verification process, and 

interview. If the applicant is found to meet all the requirements of tenancy and none of 
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the criteria for rejection, then an offer of tenancy shall be extended to the applicant. At 

this time a move-in date will be selected and the new tenant must provide the first 

month’s rent and a security deposit equal to two month’s rent prior to signing a lease. 

 

e) Waitlist Procedures 

 

The eligibility list shall be maintained for one year after an offer of tenancy is accepted 

by an applicant. If for any reason the selected tenant leaves the residence and the City 

desires to rent the unit again, the highest listed applicant on the eligibility list shall be 

notified. At that time, should the notified applicant remain interested in the unit, they will 

undergo a detailed background check, credit check, income verification process, and 

interview before being offered the unit. 

 

 

IV. TERMS OF YOUR RENTAL LEASE 

 

a) Cost of Rent1 

 

The cost of rent depends on the total annual income of the applicant, and the number of 

persons in the household.  

 

For a household with 1 member: 

• If annual income is less than $39,600, the rent will be $830/month 

• If annual income is less than $63,350, the rent will be $995/month 

• If annual income is less than $79,800, the rent will be $1,830/month 

 

For a household with 2 members: 

• If annual income is less than $45,250, the rent will be $950/month 

• If annual income is less than $72,400, the rent will be $1,140/month 

• If annual income is less than $91,200, the rent will be $2,090/month 

 

 

 

                                                 
1  For very low income households, annual rental rates are calculated as 30% of 50% of the median annual 

income for households of equal size. For low income households, annual rental rates are calculated as 30% of 
60% of the median annual income for households of equal size. For moderate income households, annual 
rental rates are calculated as 30% of 110% of the median annual income for households of equal size. 
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b) Length of Lease 

 

These units are to be rented on a 12-month (one year) lease. At the end of the initial 12-

month lease period, the lease period will be on a month-to-month basis, at the discretion 

of the City of Belmont.  

 

c) Primary Residence 

 

The unit must serve as the applicant’s primary residence. The applicant may not sublet 

the unit under any circumstances. 

 

d) Addition of Household Members or Other Occupants 

 

Households are not permitted to add members to their household without first obtaining, 

in writing, the permission of the City of Belmont. New tenants or occupants are required 

to meet the same criteria as the original occupants, including the absence of criminal 

history. Additionally, any increase in annual income caused by the addition of a new 

occupant must not make the household ineligible to qualify as a moderate, low or very 

low income household. 

 

e) Security Deposit 

 

The City of Belmont requires collection of a security deposit at the time of the initial 

lease execution. The amount of the required deposit is equal to two month’s rent.  

 

f) Smoke Free Facility 

 

City of Belmont-owned affordable housing units are smoke-free living environments. 

Each qualified applicant who accepts an affordable rental unit will be required to sign a 

lease which includes provisions prohibiting smoking within their units or common areas 

by both occupants and guests of occupants. 
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g) Monitoring 

 

Should the selected tenant occupy the unit for longer than one year, the City of Belmont 

retains the right to monitor the tenant, by way of income and employment verification, to 

ensure that the tenant is still eligible for the unit.  

 

h) Pet Policy 

 

No pets are allowed in the one-bedroom condominium units.  

 

Assistance animals for disabled are not considered to be pets and are exempt from the pet 

deposit and breed restrictions above. 

 

 

V. FAIR HOUSING 

 

In the selection of a tenant for these affordable housing units, no person shall be 

discriminated against based on race, color, religion, sex, marital status, national origin, 

ancestry, familial status, sexual orientation, familial status, source of income or disability. 

This applies to accepting and processing applications, selecting tenants from among 

eligible applicants, assigned units and certifying and recertifying eligibility for assistance.   

 


